
 
 

Regular Council Meeting  
 

To: Mayor and Council  

Date: April 20, 2020 

From: Karen Ellis, Director of Planning 

Report Number: Planning 2020-06 

Subject: 5 King Street East Millbrook – Proposed Renovation and 
Addition 

 

Recommendation:  
 
That Council accept and authorize the proposed renovation of and addition to the 
building at 5 King Street East in the Millbrook Ward in accordance with the Plans 
prepared by Molly Conlin Design & Drafting, dated February 2019, and received 
by the Township on April 2, 2020.  
________________________________________________________________ 
 
Overview: 
 
The property at 5 King Street East in Millbrook is located on the south side of 
King Street East, immediately east of Allen Lane.   The property is approximately 
1283.4 square metres (13,813.9 square feet) in size with approximately 14.54 
metres (47.7 feet) of frontage on King Street East. A key map showing the 
location of the property is provided as Attachment No. 1 to this Report. 
  
The property is currently developed with a two-storey office building, 
approximately 243.9 square metres (2625 square feet) in size.  There are also 
four (4) other structures on size with a total floor area of 268.5 square metres 
(2890.3 square feet).  Other property features include parking spaces and 
outside storage.  Nexicom is the owner and occupant of the building and 
property. 
 
Nexicom is proposing to complete interior renovations to the building and to 
construct a small addition and a porch on the south side of the building.  The 
proposed addition will be approximately 10.4 square metres (112 square feet) in 
size and the new porch will be approximately 3.3 square metres (36 square feet) 
in size.  A site plan showing the proposed addition and the new porch is provided 
as Attachment No. 2 to this Report. 
 
The building at 5 King Street East was designated by the Village of Millbrook in 
1985.  In accordance with By-law #85-17, “5 King Street East, Millbrook is a large 
commercial structure which sits on the south side of King Street – Millbrook’s  



 
main street.  It is beside the Cavan Township Hall and the restoration of this 
building would substantially upgrade the core of Millbrook’s downtown.” 
 
The Ontario Heritage Act prohibits alterations to a designated structure where the 
alteration is likely to affect the reason for designation unless the Owner applies to 
Council and receives consent.  Council is to consider the application after 
consultation with the Municipal Revitalization and Heritage Advisory Committee. 
 
The proposed renovation and addition plans, together with the designating by-
law, were circulated to the Municipal Revitalization and Heritage Advisory 
Committee (MRHAC) via email.  The Committee realized and acknowledged that 
By-law #85-17 does not speak specifically to the architectural features of the 
building. Notwithstanding the lack of detail in the By-law, the Committee reviewed 
the plans in light of the heritage features of the existing building, the 
neighbourhood and good practices for renovations to heritage buildings.  With 
their review, the Committee asked a number of questions to Nexicom for 
consideration.  The questions included: 
 

1. Can the materials used in the addition match the King Street addition - i.e. 
colour, board and batten siding, etc.? 
 

2. How will the porch be finished?  Is the 6 x 6 to be left natural, stained, 
painted? 

 
3. Can sills be added to the windows in the addition to tie into the pattern 

language of the principal elevation? 
 

4. Can the pattern language of the original windows be maintained? The 
drawing indicates that the new windows are just slightly larger than the 
existing windows.   

 
5. Can the new windows match the existing masonry openings?  

  
6. Can the porch fascia along west elevation align with some heritage 

element to give it reasoning and tie back to the original structure? 
 

7. Does the brick dentil detailing course continue along the south 
elevation?  If so, can the top of the roof be dropped ever so slightly so the 
detailing is not lost/interrupted? 

  

The Committee’s comments were forwarded to Staff of Nexicom for review and 
consideration.  In an email dated March 31, Nexicom Staff confirmed that: 
 

1. The materials used in the addition will match the King Street addition; 
 

2. The porch will be stained or painted with similar colours to that which are 
already used on the building; 

 



3. Window sills will be added to the addition; 
 

4. The pattern language of the original windows will be maintained; 
 

5. The new windows will match the existing masonry openings by ensuring 
that they align with the top and bottom of the existing windows.  The 
existing proportions will be maintained;    

 
6. The porch fascia along west elevation will align with a heritage element to 

give it a reasoning and tie back to the original structure; and 
 

7. The drawings have been revised to address the brick dentil course.    
 
Nexicom Staff followed up their answers to the questions with the submission of 
revised plans.  A copy of those plans is provided as Attachment Nos. 3 to 6 to 
this Report.  The revised plans were circulated to members of the MRHAC via 
email. 
 
Nexicom has provided answers to the MRHAC’s concerns and satisfactorily 
addressed the Committee’s concerns.  As such, the Committee recommends that 
Council accept and authorize the proposed renovation of and addition to the 
building at 5 King Street East in the Millbrook Ward in accordance with the Plans 
prepared by Molly Conlin Design & Drafting, dated February 2019, and received 
by the Township on April 2, 2020.  
 
Financial Impact: 
 
None at this time.   
   
Attachment: 
 
Attachment No. 1: Key Map of 5 King Street East Millbrook 
Attachment No. 2: Site Plan of 5 King Street East Millbrook 
Attachment No. 3: Main Floor Plan 
Attachment No. 4: 2nd Floor Plan 
Attachment No. 5: North and West Elevations 
Attachment No. 6: South Elevation 
 
 
Respectfully Submitted by,    Reviewed by, 
 
 
 
 
Karen Ellis,      Yvette Hurley 
Director of Planning     Chief Administrative Officer



Attachment No. 1: Key Map for 5 King Street East Millbrook 
 
 

 

 



 
Attachment No. 2:  Site Plan 

 

 



Attachment No. 3: Main Floor Plan 
 

 
 



Attachment No. 4: Second Floor Plan 
 

 



 
Attachment No. 5: North and West Elevations 
 

 



 
Attachment No. 6: South Elevation 
 

 


